CHILD SAFETY
POLICY
STATEMENT OF PURPOSE
Camberwell Grammar School (“the School”) has developed this Child Safety Policy to protect
students, staff and the School by providing clear behavioural guidelines and expectations to
support the safety of the students in our care.
This policy is intended to be a guide. It is not an exhaustive list, but it outlines the standards
and expectations required of all members of staff, including volunteers and contractors of the
school, for how to behave with students in our organisation, and should be read in conjunction
with applicable legislative requirements and related school policies.
All staff will conduct themselves in an ethical and professional manner consistent with their
role as school representatives, be positive role models for students, and act to support the
safety and wellbeing of those in their care.
The School is committed to student safety and to providing an environment in which students
feel safe, happy and empowered. We are inclusive to all children and families and support and
respect all of our students, staff, volunteers and contractors.

APPLICATION
This policy applies to all Camberwell Grammar School staff, students, volunteers, contractors
and any other members of the school community.

STATEMENT OF COMMITMENT
The School:
• has zero tolerance for child abuse;
• has systems to protect students from abuse, and will take all allegations and concerns
very seriously, and will respond to them consistently in line with the School's policies and
procedures and our legislative and legal requirements.
• requires all members of staff, volunteers and those contracted to work with students to
agree to abide by our Code of Conduct for Working with Students Policy that specifies the
standards of conduct required when working with students.
We are committed to:
• the safety, participation and empowerment of all students in our care, including Aboriginal
and Torres Strait Islander students, students from culturally and/or linguistically diverse
backgrounds, and students with a disability;
 preventing child abuse, identifying risks early and removing and reducing these risks;
 training and educating our staff and volunteers regularly on child abuse risks
We have:
 robust human resource and recruitment practices for all staff and volunteers;
 designated Child Safety Officers;
 specific policies, procedures and training in place that support our leadership team, staff
and volunteers to achieve these commitments
If you believe a students is at immediate risk of abuse phone 000.
Developed by EMB & POC: May 2016
Reviewed and updated by RAF & OAA: July 2016
Next Review: July 2018
*This is a controlled document. Hardcopies of this document are considered uncontrolled. Please refer to the Intranet - Staff Handbook (staff) or the
School’s Parent Portal (parents) for the latest version.

ROLES AND RESPONSIBILITIES
As delegated by the School Council, the Headmaster and School Executive are responsible
for developing strategies and initiatives that embed a culture of child safety at the School.
All staff, volunteers and contractors at the School are required to understand the importance of
child safety and wellbeing and consistently follow child safety policies and procedures
including mandatory reporting.
The School has five Child Safety Officers. These are the Heads of School and the School
Counsellors. Child Safety Officers:
 ensure that child safety is prioritized within the School, providing advice and raising
awareness of child safety;
 receive reports of suspicion of child abuse;
 are responsible for ensuring an appropriate response to any child abuse allegations;
 will keep their skills up to date in the area of child safety.

HUMAN RESOURCES
The School has human resource practices which include the recruitment, training and
supervision of all staff to ensure that we engage the most suitable and appropriate people to
work with children.

Recruitment
The School’s recruitment practices enable the School Council, Headmaster and School
Executive to be satisfied that people engaged in student-related work for the School perform
appropriately in relation to child safety. We take all reasonable steps and follow recruitment
processes to employ skilled and suitable people to work with students. We welcome
applications from Aboriginal and Torres Strait Islander peoples, people from culturally and/or
linguistically diverse backgrounds and people with a disability.
These recruitment processes will ensure:
 new and existing staff, volunteers and contractors understand the importance of child
safety and are aware of the School’s policies and procedures;
 we develop selection criteria and advertisements which clearly demonstrate our
commitment to child safety and an awareness of our social and legislative responsibilities;
 the School understands that when recruiting staff and volunteers we have ethical as well
as legislative obligations;
 compliance with School policy for recruitment and selection of staff for obtaining, verifying
and recording information about a person whom it proposes to engage to perform studentrelated work, including processes for screening and background checks such as Working
with Children Check, police record checks and VIT registration;
 the induction of new staff, volunteers and contractors into the School’s policies, codes,
practices and procedures governing child safety and student-related work;
 a staff member’s continuing suitability for student-related work is monitored and assessed

Training and Supervision
Training and education are important to ensure that everyone in our organisation understands
that student safety is everyone’s responsibility. The School’s culture aims for all staff,
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volunteers and contractors (in addition to parents/carers and students) to feel confident and
comfortable in discussing any allegations of child abuse or student safety concerns.
The School:
 trains staff to identify, assess, and minimise risks of child abuse and to detect potential
signs of child abuse.
 supports staff through ongoing supervision to develop their skills to protect students from
abuse; and promote the cultural safety of Aboriginal and Torres Strait Islander students,
the cultural safety of students from linguistically and/or diverse backgrounds, and the
safety of students with a disability.
 regularly supervises new employees, volunteers and contractors to ensure they
understand our commitment to student safety and that everyone has a role to play in
protecting students from abuse, as well as checking that their behaviour towards students
is safe and appropriate.

RISK MANAGEMENT
In Victoria, organisations are required to protect children when a risk is identified. In addition to
general occupational health and safety risks, we proactively assess, identify and manage risks
in relation to child safety and document risk management strategies where necessary.
The School has policies and practices in place that raises the awareness within the School of
our need to protect children. Such policies and practices:
 promote understanding by all School staff, volunteers and contractors of its expectations
in relation to behavior and conduct when interacting with children and the consequences
of failing to abide by those expectations.
 are monitored and reviewed to minimise student abuse risk posed by physical and virtual
School environments, taking into account the age and needs of the students, the nature of
the activities undertaken at the School and the particular risks they might present.
 include the provision of ongoing training, education and support for all School staff in
relation to understanding child abuse, identifying risks and areas for improvement, the
School’s policies and practices for reporting concerns of child abuse and how to respond.

REGULAR REVIEW
This policy will be reviewed every two years and following significant incidents if they occur.
We will ensure that families and students have the opportunity to contribute. Where possible
we do our best to work with local Aboriginal and Torres Strait Islander communities, culturally
and/or linguistically diverse communities and people with a disability.

PROCESSES FOR RESPONDING TO AND REPORTING SUSPECTED CHILD
ABUSE
The School takes all allegations seriously and has clear and comprehensive practices in place
for reporting and responding to suspected child abuse. Our staff and volunteers are trained to
deal appropriately with allegations.
The School will continually work to improve practices and workplace systems to ensure all
students, families, staff, volunteers and contractors know what to do and who to tell if they
observe abuse or are a victim, and if they notice inappropriate behaviour.
If you believe a students is at immediate risk of abuse phone 000.
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The Schools’ practices are based on the following:
 Compliance with mandatory reporting laws and obligations imposed by the criminal law to
report a belief that child abuse may have occurred including reporting to the Victoria police
and relevant authorities
 Ensuring any situation is handled appropriately, and that any parties involved in an
allegation of child abuse are provided with support and treated fairly and consistently
 Clarity as to who should notify any concerns, who to notify within the School and what
processes should be followed during and after an investigation
 Ensuring we have continuous review and improvement of our processes and that they are
easily accessible for all persons within the School community including an easy to
understand process for students.
The School will support and assist children who disclose child abuse, or are otherwise linked
to suspected child abuse, by:
 ensuring they have access to School support personnel, such as counsellors and Child
Safety Officers;
 ensuring their situation is treated confidentially and with sensitivity;
 providing such other support or assistance as may be reasonable including due
consideration for and necessary adjustments in the curriculum and co-curriculum
programmes.
Appendix 1 – Four Critical Actions for School guide.

PROMOTING CHILD EMPOWERMENT AND PARTICIPATION
As delegated by the School Council, the Headmaster and School Executive are responsible
for developing strategies and initiatives to deliver age appropriate education about:
 Standards of behaviour for students
 Healthy and respectful relationships (including sexual)
 Resilience
 Child abuse awareness and prevention
The School will ensure that the prevention approaches it adopts for its students will be focused
on initiatives that build their awareness and encourage them to disclose behaviours that
makes them feel unsafe.

COMMUNICATION
The School community will be informed about this policy. It will be publicly available. It will be
available on the School’s parent portal and communicated in the School’s newsletters, staff
induction programmes and during recruitment and enrolment processes for staff, volunteers
and contractors.
All School Council members, staff, volunteers and contractors of the School will be made
aware of this policy and our commitment to child safety.
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DEFINITIONS
CHILD refers to an individual who is under the age of 18 years of age or who is enrolled as a
student at Camberwell Grammar School.
CHILD ABUSE includes:
 Any act committed against a child involving:
 A sexual offence or
 An offence under section 49B(2) of the Crimes Act 1958 (grooming)
 The infliction, on a child, of:
 Physical violence or
 Serious emotional or psychological harm
 Serious neglect of a child
CHILD SAFETY encompasses matters related to protecting all children from child abuse,
managing the risk of child abuse, providing support to a child at risk of child abuse, and
responding to incidents or allegations of child abuse.
SCHOOL ENVIRONMENT is any physical or virtual place made available or authorised by the
school governing authority for use by a student during or outside school hours, including:
 Our campus at 55 Mont Albert Road, Canterbury;
 Online school environments including approved social media groups set up for school
communication, email, the Learning Management System, and intranet systems;
 Other locations provided by the School for a student’s use, including locations used for
school camps, sporting events, excursions, competitions and other events.

RELATED SCHOOL DOCUMENTS
This policy is to be read in conjunction with the objectives and aims of all other School policies
and procedures concerning the welfare and protection of the students of the School. These
include, but are not limited to:













Bullying Behaviour Policy
Code of Conduct for Working With Students Policy
Complaint & Grievance Policy
Information Technology Access and Use Policy
Mandatory Reporting Policy
Risk Management Policy
Social Media - Principles of Student Use Policy
Student Welfare Policy
Responding to Suspected Child Abuse Procedures and Form
Human Resource – Recruitment Procedure
Working With Children Check Procedure
VIT Check Procedures

RELATED LINKS







The Victorian Institute of Teaching - Teaching Profession Code of Conduct
Child Safe Standards - Ministerial Order 870
Victorian Government – Working With Children Check
Working with Children Act 2005 (Vic)
Crimes Act 1958 (Vic)
Children, Youth and Families Act 2005 (Vic)
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APPENDIX 1:
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FOUR CRITICAL ACTIONS FOR SCHOOLS
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APPENDIX 2:
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CHILD SAFETY OFFICER JOB DESCRIPTION
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